
 
Instructions – Customizable Poster 
 
If possible, send the Poster to the printer that will be printing them and request 
the changes to be made.  If this is not possible: 
 

1. Open the Poster template. 
 
2. Delete the words “Information/Event Description”, and replace with a brief 

description of the relevant topic or event for your poster/advertisement. 
 
3. Delete the words “Name of Organization/Event here” and replace with 

your organization’s name or event. Repeat for phone number. 
 


